SOUTHEASTERN VERMONT WELCOME CENTER					802 258-4503
INTERSTATE 91 NORTH         GUILFORD, VERMONT					FAX	802 258-4925	 

2016 SAFETY COFFEE REFRESHMENT GUIDELINES		

Please visit the Welcome Center to see the picnic shed facilities in advance of your Coffee Refreshment Break event. 
For questions, call Bevan Quinn or Susan Meister at 258-4503. By e-mail bevan.quinn@vermont.gov or susan.meister@vermont.gov. 

PROGRAM GUIDELINES	
Safety Coffee Refreshment Breaks are single day events that take place on assigned dates.  
Coffee Refreshment Breaks are fundraising opportunities for Vermont non-profit community organizations that benefit Vermonters.  Refreshment breaks are only available to organizations with federal 501(c)(3) or Vermont non-profit status.
Food and beverages must be offered for DONATIONS only. No suggested prices or use of the word sale.  No solicitation of visitors is permitted.  
The Welcome Center provides a covered picnic shelter with electrical outlets, a sink and running water, and 6 tables that measure 4 feet long and 18 inches wide.
You bring coffee pots, tablecloths, and chairs for your volunteers, food prep table, and appropriate utensils, paper supplies, your food and beverages. Bring enough volunteers to help. 
 A sandwich board is provided. Clearly post your organization name and the fundraising purpose.
 A banner sign may be tied to a post at front of the picnic shed. The use of nails, tape, staples are not allowed. 
ACCESS to the Welcome Center is from Interstate 91 northbound only. Travel south on Interstate 91 from Brattleboro to Exit 28 in Bernardston MA. At end of ramp turn left, go across bridge, take left for northbound ramp Interstate 91.
ARRIVAL is 7:30 AM to 9:00 AM. Come in to the Welcome Center. Tell staff you are here and they will unlock the picnic shed. After unloading supplies, move vehicles to a space in the parking lot.  
DEPARTURE  Quitting time is no later than 9:00 PM. Please leave the premises neat and clean. Leave tables in place at the end of your event.  
IMPORTANT
Always be friendly and courteous to visitors. You are representing VERMONT. Please direct visitors inside for information and directions. When asked questions, kindly remember to talk about Vermont and our region, not neighboring states. 
Children must be accompanied by an adult. Do not bring bicycles, skateboards, scooters or pets to your fundraising event.
No smoking while serving visitors.
No event signs on the interstate highway or on entrance ramp.
[bookmark: _GoBack]COFFEE   Arrive with brewed coffee ready to go to serve visitors while coffee is brewing in large coffee urns. No extension cords.
Coffee must be served by volunteers, no self service by visitor.
FOOD  Plan to have enough food to serve many, many visitors. Good food choices for a successful event are items that can be easily handed on a napkin: individually wrapped baked goods, snacks, sodas, water, cider, and fruit, or treats like milk bones for pets. 
No cooking food of any kind. No steaming hot dogs. No crockpots.
PICNIC TABLES located in the shelter must remain open and available for use by visitors.  
TRASH The Welcome Center staff will dispose of trash and recyclable bottles and cans. A separate container is provided for dumping coffee grounds. Other recyclables must be removed by your group.

FAILURE TO FOLLOW THESE GUIDELINES BY ANYONE IN YOUR GROUP WILL RESULT IN INELIGIBILITY TO PARTICIPATE IN FUTURE PROGRAMS.



